








University Career Center Online 
Student Teacher Handbook
NinerJobNet Resume Referrals
NC Department of Public 
Instruction

www.ncpublicschools.org
Teachers-Teachers.com
NC Dept of Health & Human 
Services

www.ncdhhs.gov
NC Private Schools

www.ncdnpe.org
Dept of State Personnel Websites

2008 AAEE Job Search 
Handbook for Educators
Career Resource Library
Mock Interviews
Career Fairs
Networking



Examples provided by UNC Charlotte teacher recruiters 
surveyed:

Most commonly cited: general, vague interview responses
Improper attire; not professionally dressed
Not contacting the Principal of the school 
Not following up with HR and/or Principal after interview
Incomplete application materials
Negative comments about student teaching
Not turning cell phone off
Not reviewing school/district website for general 
information
Trying to reschedule job interview



What is a portfolio?
Why is it effective?
Brainstorm items for your portfolio

Sample lesson plans
Photos
Thank you letters/cards
Certificates/diplomas
Flyers
Letters to Parents
Screenshots from a website you developed
Others?



Follow-up with a thank-you letter (or card if the 
tone was more personal/informal at the interview) 
immediately following interview
Letter components:

Thank interviewer(s) for their time and consideration
Note any particular points of information you enjoyed 
hearing more about
Refresh their memory of your strongest qualifications 
and what you will contribute if hired
Let them know you look forward to hearing from them



Contact Karri Murray at kkmurray@uncc.edu if you  
need assistance in your job search

Career Advising/Option Exploration
Mock Interviews
Resume Critiques
Job Search Consultation



Research schools of interest and 1-2 you had not 
considered before
Access Student Teacher Job Search Handbook online
Revise resume and cover letter; complete application 
materials
Upload resume in NinerJobNet
Purchase (or ask to borrow) professional business suit
Google yourself, check social networking sites
Prepare for interview questions; schedule mock 
interview
Create an interview portfolio
Gather references




